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WASHINGTON

COURTS

ADMINISTRATIVE OFFICE OF THE COURTS:

Certified Professional Guardian Board

It's Time to Recertify!

The due date for submission of recertification packets is August 1, 2012. If any part of the packet
(form, fee, E&O declaration page or supporting documents) is received after August 1, 2012 the
submission is considered late and late fees will be assessed. Packets received between:

e August 2 and August 31 incur a $50 late fee;
e September 1 and September 31 incur a $100 late fee; and
e after September 31, or not at all will result in decertification.

To ensure you continue to be a certified professional guardian (CPG) or a certified professional
guardian agency (CPGA) submit the following:

El A completed and signed Certified Professional Guardian Annual Recertification Form.

D Annual dues (S150 for active CPGs and CPGAs, S$75 for inactive CPGs and CPGAs). You may pay
online with a credit card (see attached online payment instructions) or mail a check. If paying

by check, please make check payable to the Administrative Office of the Courts.

D Declaration page from your Errors and Omissions (E & O) insurance policy (if you are required

to have E & O insurance). If you're an individual CPG, make sure the policy is in your individual

name not a business name. If you are covered by an agency’s E & O insurance policy, make
sure the agency representative indicates that you are covered on the agency’s annual
recertification form. The policy should be in the agency name if you’re a CPGA.

D Copies of official documents explaining all "yes" answers to GR 23 E Disclosure questions (see

Section 3 of the Certified Professional Guardian Annual Recertification Form).

D A copy of the resolution or minutes stating that the agency has new designated CPGs and a
copy of the Acceptance of Designation Form, if the designated CPGs have changed.

Make a copy for your own records.

The recertification form and instructions on how to pay online are attached and can

be found to the left. To show/hide these documents, click the paper clip icon.

Mail all forms and checks (if not paying online) to:

Certified Professional Guardian Board
Administrative Office of the Courts
PO Box 41170

Olympia, WA 98504-1170
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Guardians can pay recertification fees online with a credit or debit card!

o Click on the link “Update Contact Information Online” located on the
Recertification Form.

The screen below should be visible.

Maintain your Certification
Type your:
“CPG Number”
CPG Number: I:I “Email Address”
Email Address: | | ”Password"

To continue, please enter your CPG Application Number and email address:

PassWord: | |

Forgot your temporary CPG Number?
Enter your email address below and we will re-send your Application Number or your

password to your email address. / If you have forgotten \

your “CPG Number” or
“Password”, type your

9 email address and hit

send. Your “CPG
Number” and “Password”

K will be e-mailed to you. /

9 You will be taken to the Profile page (shown below). After you have updated your
contact information, select “Certification Renewal” from the gray box on the right
side of your screen.

| || Send

Step 2: Profile
Please fill out as many fields as possible for Business Information. In addition, please select at least 1 (one) county to the right of the form for availability.

* Indicates Required Field

Business Information Geographic Availability (Please check all that apply)

Guardian Application
First Name | | + ] an Counties (Statewide)

Agreement
lestrame s [Jasctin [ 1sland 7] san Juan TEAng & S

Employment Experience

Businass Name | | [[Jsenton [T efferson [ skagit License & Certification
Business i:l‘éi‘::sl | . I:‘ Chelan I:‘ King I:‘ Skamania ::::;\I(T:c:::;:;n .
Gity | State | Zip ‘ ‘**‘ |* [[Jcialam [ kitsap [ snehomish g‘;j:ir:t‘:]nn

Business Mailing | . O ctark D ititao [ spokcane Review & Summary
Address [] columbia [ Klickitat [ stevens Bertficstion Rencwal
City | State | Zip ‘ ‘**‘ |* [ cowlitz  [7] Lewis [ Thursten [Sign out]

Business Phone l:l * I:‘ Douglas I:‘ Lincoln I:‘ Wahkiakum
Contact Number |:| D Ferry I:‘ Mason D Walla walla
Business Fax I:l [ | Franklin || Okanogan || whatcom

Business Email ‘ | . []Garfield [ ] Pacific [ whitman

[ Grant ["]Pend oreille  [] vakima

Continue to Step 3 --=

Password | |

Courts | Organizations | News | Opinions | Rules | Forms | Directory | Library
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e On the Certification Renewal page, click “Pay Now” (see below).

Your last Certification Renewal was on July 15, 2011.

Certification History Guardian Application
| Description ____|Amount| Date |
In order to not occur a late fee, you will need to pay $150 by August 1, 2012 to renew your |5, .. Annual/Renewal Dues Paid 07/15/2011 Agreement

Certification for next year. Profile

Dues - Annual/Renewal Dues Paid $150.00 07/18/2010 e —
Dues - Annual/Renewal Dues Paid $150.00 07/07/2009 i ucation
*Payments made between August 1, 2012 and September 1, 2012 will incur an additional $50 late fee. Dues - Annual/Renewal Dues Paid $150.00 07/11/2008 Employment Experience
**payments made on or after September 1, 2012 will incur an additional $100 late fee. License & Certification

Dues - Annual/Renewal Dues Paid 07/25/2007 (= =t

Attorney Information &

Jurisdiction
Declaration

Review & Summary
10. Certification Renewal
[Sign out]

e When asked, click “ Yes”. This will take you to the screen shown below.

Payment by Credit Card for Professional Guardian Certification Renewal Secure Transaction |2|

You can pay your bill by credit card. Please pay the amount of $150 to the credit card indicated below for Professional Guardian Certification Renewal.

Notice: AOC does not store any billing or credit card information. We pass your invoice information and the transaction amount to our credit card processing
merchant (Bank of America) who then processes your card.

All fields are required.

Credit Card Details:

First Name | Last Name on Card: ‘ ‘ | ‘ \
Credit Carg Number: \ \ Enter required information and

Expiration Date: February v zon ¥ click “Submit” ONLY ONCE. Please
Card Type MastarCard -

be patient, it may take a few

Crecdit Card Biling Tnformation seconds to process. If you click
1hing ress:

“Submit” more than once, you
City | State | Zip: \ Il | could make multiple payments.

Country: United States - J

Phone Number: l:l (123-456-7890)

Email Address:

Charge Amount: $150

Submit <-- Please click the "Submit” butten once. It may take a few seconds to process.
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